
 

International Symposium on Interlinguistic and Intercultural Contacts and the 

XXVIII National Congress of ACOLPROF 

Instruction in payment 

1. Enter the Payment Portal of Universidad del Valle through this link: 

https://www.univalle.edu.co/boton-pago-en-linea 

 

2. Click "Continue": 

 

 

3. On the next screen, type the word "Symposium" in the "Search" option, and under 

"Unit" type "Faculty of Humanities". Click the red button that says "Search". 

 

Below is an example of the search bar: 

 

 

 

https://www.univalle.edu.co/boton-pago-en-linea


4. In the next screen, select the appropriate option: "Symposium Attendees", 

"Symposium and Pre-symposium Attendees", "Pre-symposium Workshop 

Attendees" and "Speakers". 

 

a- You must check the "Attendees" option if your participation in the event does not 

include a presentation by yourself.  

b- You should check the "Symposium and Pre-symposium Attendees" option, if 

your participation in the event does not include a presentation on your part, and 

if you will attend the Pre-symposium and Symposium workshops. 

c- You must check the option of "Pre-symposium workshop attendees", if you will 

only attend the activities of the Pre-symposium. 

d- You must check the "Speakers" option, if your participation in the event includes 

only your presentation. 

 

 

Note: This is what you see when you select one of the options. Remember that you can only 

select ONE service. 



 

5. You will now need to enter the user or buyer’s details. Please note the following: 

 

5.1. If you are a natural person, you will check the "Person" option and you must check 

the "Foreign" option in the "No" box.  

 

If you are a registered user in the Universidad del Valle database, you will be 

presented with the following information to fill in. When you enter your document 

number, the first and last name options will be filled in automatically, and you must 

complete the missing information. Remember that in the "Email" section you can not 

copy and paste it into "Confirm Email". 

 

Note: If you are a natural person, please indicate "No" in the RUT question. 

 

5.2.If you are not a registered user in the Universidad del Valle database, you must enter 

your document number and attach in "Select file" the copy of your ID document in 

PDF format. 



 

5.3. In the "Address" section, the system presents a tool that allows you to enter the 

address by clicking on a box of address options, the system will translate the address 

into DIAN format when you finish typing the address and click on the  "To finish". 

 

If you require proper names, these can be entered in the "Name" field at the bottom 

left. 

 

6. When you have finished typing all the information you need to give in the "Yes" 

button next to the question, you must click on the box for acceptance of data 

processing by the university and click on the box "I am not a robot". 

 

 

7. The final step is to click on the "Settle and Pay" button so that the system shows the 

user the means of payment: 



 

 

The three payment methods allowed by the University’s system are shown below:  

 

7.1. Online payment: To pay by debit, credit cards, or PSE. 

 



 

7.2. Green Tax: This option sends a barcode to your email address with which you can 

make the payment at the Banco de Bogotá offices. 

 

 

 

7.3.  Print receipt: This option downloads in PDF format the payment removable to 

be printed on laser and approaches any office of the bank to make the payment 

face-to-face. 
 



 

 

8. Notifications: Once the payment is made by any of the payment methods offered to 

the buyer, it will be registered online in the application, this payment will be available 

for the unit to confirm the payment and release the service through the Collection 

Module in Window. 

 

 

9. Final step: You must send the payment receipt to the following two emails: 

- simposiocii@gmail.com 

- postgrados.lenguaje@correounivalle.edu.co 

This is for the purpose of carrying out a check on payment information. 

 

If for any reason you have difficulties in generating the payment receipt, or even 

making the payment, the Symposium’s logistics team will be able to provide you 

with the necessary guidance. 
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